
Date of Hearing 

Date this form received 

 Representing Owner's Engineer Signature

SUBDIVISION PUBLIC HEARING FORM
Huntsville City Planning Commission

names, and addresses include all land owners 
immediately adjoining the platted land, as their names appear upon the plats in the county 
tax assessor's office and their addresses appear in the tax records of Madison County.

Name Full Address Certified Mail 
Identification 
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Rev. 04/17 P.O. Box 308 ·  Huntsville, AL 35804  ·  Phone 256.427.5100 · FAX 256.427.5121 

Name of Subdivision 

Former Name of Subdivision

Owner's name

Owner's Engineer

I certify the following 



SUBDIVISION PUBLIC HEARING ADDITIONAL PROCEDURES

In addition to your Public Hearing Form your submission must include :

1) An excel spreadsheet of adjoining property owners, listing in separate columns: Name, Last
Name, Address, City, State, Zip Code. (electronically sent)

2) Addressed or Window envelopes (4-1/8-x-9-1/2)  for each adjoining property owner with
Certified Mail Labels PS 3800 attached. The PS 3800 should be adhesively attached to the
envelope  (see sample on Pg.3)

3) Envelopes return address at the upper left corner should be:

City of Huntsville Planning Department PO BOX 308 Huntsville, AL 35804

4) Each Certified Mail Label (PS 3800) should include an identification number and
pull off  receipt, this identification number should be included in your Public
Hearing Form  under the "Certified Mail Identification" column.

5) Completed PS Form 3811 (paper clipped to corresponding letter)
a) A completed PS Form 3811 should include under "Sender Column 1" the First and Last
Name of the Adjacent Property Owner and the Project Name

i.e. John Jacobs RE: Hamilton Ridge (see sample on Pg.3)
b) A completed PS Form 3811 should have check marked "Certified Mail"

c) Return Address on the back of the PS 3811 Form should be :

City of Huntsville Planning Department PO BOX 308 Huntsville, AL 35804



Sample Certified Public Hearing Envelope and PS 3811 

PS 3811 : 

John Hamilton 
123 Main Street 
Huntsville, AL 35801 

CITY OF HUNTSVILLE 
Planning Department 
P.O. Box 308 
Huntsville, AL 35804 

Envelope with PS 3800 attached: 
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